Utility/recurring maintenance expenses to report:   The left column lists expenses which you should report in the utility portion of your survey.   Expenses which should NOT be reported in this portion are listed in the right column. 
	Expenses that Should be Reported
	Expenses that Should NOT be Reported

	· Electricity
· Heating fuels
· Natural gas
· Heating oil
· Liquid petroleum gas (LPG or “Bombola”)
· Coal
· Firewood
· Running water
· Sewer
· Bottled water for drinking
· Trash disposal
· Maintenance and minor repairs (i.e., replacement of a window pane, repair of an electrical outlet, etc.)
· Renter’s insurance required by lease or law, related to the physical dwelling, and identified by type of insurance.  Examples are insurance for water or fire damage to residence, comprehensive, and liability insurance.  Insurance expenses for your personal property should not be included.
· Taxes for which the tenant is responsible, must make a separately identifiable payment, and are tied to the physical dwelling.  For France, includes Habitation Taxes, if paid.
· Condo fees, if not rolled-up into rent or reimbursed as part of OHA rental allowance
· Recurring expenses such as, monthly monitoring fee for alarm system, if not included in the rent and reimbursed as part of OHA rental allowance
· Police protection and/or guards

	· Cable TV
· Internet charges
· Tuition
· Telephone bills
· Auto gasoline/diesel fuel
· Auto expenses
· Books
· Pet expenses
· Postage
· Road taxes
· Gifts
· Repairs to personally owned electrical equipment
· Maid service (even if maid service is for security purposes)
· Yard maintenance
· Any and all expenses not associated with the physical dwelling
· Rent (this information is provided to us by the finance offices)





Preparing for the Move-In Expenses Survey
Report all move-in expenses not covered by any other allowance.  For those items not separately listed on the survey, provide a brief description.  Do not include move-in expenses that are rent or security related for which you were previously reimbursed.
Move-in expenses to report:   The left column lists expenses which you should report in the MIHA portion of your survey.   Expenses which should NOT be reported in this portion are listed in the right column. 
	Expenses that Should be Reported
	Expenses that Should NOT be Reported

	· Major appliances (refrigerator, freezer, stove, washing machine, clothes dryer, water heater, space heater, water purifier (if locally required), air conditioner, humidifier, and dehumidifier)
· Utility hook-up/installation charges to include non-refundable deposits for telephone, electric, heating, and water/plumbing
· Security/safety items such as window bars, security doors, burglar alarm, smoke-detectors, and lock/keys  (if not previously reimbursed through the MIHA Security program)
· Initial services and fees such as home inspection, fumigation, wall papering and painting.  
· Transformers and voltage regulators
· Miscellaneous items such as cabinets, shelves, sinks, curtains and shower rods, window and floor coverings, permanent light fixtures, wardrobes, insulation materials, and screens

	· Rugs, curtains, and drapes
· Lawn and garden expenses, fencing, or other yard related items
· Dishwashers, microwave ovens, and small/personal appliances
· Television , antennas, and cable installation
· Light bulbs
· Taxes of any kind except sales tax as part of purchase price
· Personal labor costs
· Refundable deposits
· Rental cars/trucks  when moving in
· Installation of internet
· Initial purchase of cleaning supplies or food
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